EDITORIAL INTERNSHIP APPLICATION
Copy Editing Test
Please edit the text below for grammar and readability, either on paper or using track changes. You may make suggestions in addition to making copy edits. (Note: We use the Chicago Manual of Style.)
1. We recomend the submission of poems and short stories to the Emerging Writers Contest which results in the publication of new authors: submitters will compete with only other new artists.

2. Author of Pulitzer prize 2009 winner, Olive Kitridge, Elizabeth Strout has recently published The Burgess Boys, a novel on the long lasting effects of family crisis spured by the death of a parent.
3. As writer’s, we must make room for dissapointment and failure but we don’t have to like it. 

4. When we find a rare anti-quarian book on the shelfs of any local used book store, we purchase them and immediately take them to the Bindery, to ensure its beauty can be restored: it isn’t so much the monetary value of the books that we treasure, but the ability to keep these texts in circulation for as long as possible, sharing them with austerity for decades to come
Relevant Skills and Behaviors
Our interns thrive most with the following skill sets. For each one below, please address in a paragraph how your previous experience demonstrates the skill set in you. We are particularly interested in professional and extracurricular examples.
Proactivity: Creating new projects when no work is assigned to you—not just sometimes, but habitually, and in ways that leave an impact.
Judgment: Knowing when to take charge and when to ask questions, if you aren’t sure how to proceed. Trusting your instinct when a situation is ambiguous.

Organization: What tools or habits keep you organized?
Remote Work: Have you ever worked remotely? What were some of the challenges you faced? How do you keep yourself motivated and engaged when working remotely? If you haven't worked remotely, what challenges do you anticipate facing and how do you plan to keep yourself motivated and engaged?
Relevant Skills and Behaviors Response (four answers total):
Responding to Queries

You receive the following email: 
Dear Ploughshares,

I don’t usually waste my time writing about rejections, but I want you to tell me, honestly, how exactly your “editorial process” works. I sent two poems to you – “Light Waves” and “Measureless To Man” – on November 22nd.  After what your letter tells me is lots of careful consideration, you e-mailed me a rejection on November 24th. 

Tell me, please, how you can judge the quality of poems that I spent months writing in two days? Did you actually take the time to try to understand them? How exactly are you fulfilling your missing to find the best in contemporary literature when you can make a decision on a poet’s work in less time than it takes to eat a sandwich? 

I have been published before in good magazines. People have found my work worthwhile, or at least worthy of more than a moment’s consideration. Now, I don’t expect people to always publish my work, but I expect them at least to take it seriously.  Which I do not get the sense that you do.

I hope your response is as speedy as your supposed ability to judge poetry,

John

Part I: List questions (if any) you might have for another staff member before answering this email:

Part II: No staff members are nearby. Write a short response to the e-mail, attempting to address the writer’s concerns. Imagine that you have twenty additional emails to which you need to respond within the next hour and a half:
